
                  JOB CLUB MEMO #41 [FY 2010] 
  

FROM:          Joe Heiney-Gonzalez joe.heiney-gonzalez@montgomerycountymd.gov 
Montgomery County Office of Human Resources  

  
RE:                JOB CLUB MEMBER ALERT----- Job Seeker Resources 
  
DATE:            February 26, 2010  

  
  
Remember to take time for yourself and find positive ways to reduce the stress you may 
experience during your job search...   

   Remind yourself you are taking the steps needed to land the job you are looking for and that you 
will achieve your job search goal! 

  
Montgomery County Job Postings --  
PLEASE NOTE.  Due to fiscal constraints, the County currently has a staff hiring freeze.  Positions 
listed on the County CAREERS website that are marked with a RED STAR SYMBOL* are only open 
to current County employees.  Applications from non-county employees for these positions will 
not be processed.  Positions listed in the website not marked with the RED STAR SYMBOL * are 
positions anyone can apply for.  All interested persons are encouraged to submit an application 
for these county positions. 
  
VISIT THE MONTGOMERY COUNTY WEBSITE AT 
http://montgomerycountymd.gov/content/ohr/career/ to view County job postings.  Click on the 
BLUE BUTTON labeled CURRENT JOB OPPORTUNITIES then click on an individual job title to view 
the job description and apply online. 
Montgomery County is committed to achieve an inclusive workforce that provides timely, responsive 
services. 
  
Job Announcements –  
1.  CREW CHIEF       Requisition ID 3924 
      Application Deadline:  Mar 24, 2010.  Salary:  $49,253 - $81,513/Annual  
HOW TO APPLY:  Use web link below to review job description and application 
instructions 
http://careers.peopleclick.com/careerscp/client_mcgov/external/jobDetails.do?functionName=getJ
obDetail&jobPostId=4860&localeCode=en-us 
  
Employee responsible for serving as first-line supervisor directly supervising a shift of various levels of 
mechanics and lesser skilled employees who perform repairs and preventive maintenance on a wide 
variety of heavy-duty vehicles, mobile equipment or commercial transit equipment.  Duties include: 
scheduling and assigning work repairing vehicles; periodically inspecting work in progress or upon 
completion to see that repair and maintenance work are properly performed; furnishing technical advice 
on difficult/complex jobs; monitoring and enforcing preventive maintenance schedules; evaluating 
employee performance; approving employee leave requests; maintaining employee leave and attendance 
records; and working with County departments/agencies to resolve, repair/maintenance problems; 
entering data and reviewing data posted to the computerized information system.  Employee will work on 
specific shifts to be assigned, based on a 24/7 hour operation. 



Experience/Licensure/Certification :  High school diploma or high school certificate of completion 
recognized in the State of Maryland and six (6) years of journey level experience in the vehicle repair 
trade in either heavy duty vehicles and mobile equipment, commercial transit equipment, and/or 
fire/rescue apparatus and equipment; or any combination thereof totaling six (6) years. 
  
2.  Position Announcements –  Mary’s Center:  Four positions in community-based health 
clinic 
Agency website:  http://www.maryscenter.org 
  
HOW TO APPLY:  Indicate position you are applying for and send cover letter, resume and salary 
requirements to hr@maryscenter.org or by FAX at 202-332-0541 
1.  Licensed Clinical Social Worker:  responsible for the coordination of service delivery to clients with 
mental health concerns and in providing the following core services in the home setting: diagnostic and 
assessment, counseling and psychotherapy and community support.  (Full-time position) 
 Qualifications: Licensed Clinical Social Worker (LICSW); license-eligible in District of Columbia.  Must 
have 5 years of relevant work experience, 2 of which are in clinical experience providing treatment and 
case management services to child/youth and families.  Ability to communicate proficiently in English and 
in second language used by target client population required.  Working knowledge of Windows and Word; 
knowledge of patient confidentiality issues and HIPAA compliance/regulation are essential.  Valid Driver’s 
License needed.  
  
2.  Psychiatrist:  responsible for the quality of medical and psychiatric care provided by Mary's Center’s 
Mental Health Program. 
 Qualifications:  M.D.; Board Certified in Psychiatry, with license to practice medicine in the District of 
Columbia.  Minimum of two (2) years of practicing medicine in community health clinic environment and/or 
experience working with immigrant or economically-disadvantaged populations in maternal/child 
healthcare setting highly desirable.  Thorough understanding and knowledge of patient confidentiality 
issues and HIPAA compliance/regulations.  Bilingual in Spanish and English strongly preferred. 
  
 3.  Family Support Worker/Mental Health:  Family Support Worker (FSW) responsible for managing  
treatment plan for clients identified within the MHRS system, plays a key role in the Community Support 
service.  FSW responsible for all community support activities, participates in screening, assessment and 
treatment planning for assigned participants in Mary’s Center for Maternal and Child Care’s Core Services 
Agency. (Full-time position) 
 Qualifications: Bachelor’s Degree in Social Work, Counseling, Human Services or related field; or 3 
years of relevant work experience, 2 of those years in provision of mental health case management 
services.  
  
 4.  Family Assessment Worker:   Family Assessment Worker (FAW) for Home Visitation enrolls 
prenatal clients and clients with children under three months old for agency and community referrals.  
Ensures quality care and intervention based on assessments provided and identified need. Facilitates the 
participant’s access to home visitation, community services or other support.  (Full-time position) 
 Qualifications:  Bachelor’s Degree in Social Work, Counseling, Human Services or related field; or 3 
years of relevant work experience, 2 of those years in direct services to child/youth and families.  Must 
possess knowledge of community resources and ability to communicate effectively (written and oral) in 
English and in second language used by target audience.  Working knowledge and understanding of 
patient/client confidentiality issues and HIPAA compliance/regulations essential. 
  
Previous Job Club Memo Postings  
  
ATTENTION:  ENGLISH LANGUAGE LEARNERS --  

Training to “…improve language, job readiness, knowledge of hospitality industry and other 
things” 
Workplace English for the Hospitality Industry – sponsored by Montgomery Works   
> Instruction will take place April 6th to June 2nd on Monday thru Wednesday, 9 am to 1 pm 



> Must attend a scheduled orientation session to participate in the instruction program  
  
The training is made possible through funding by the Montgomery Coalition for Adult English Literacy 
and Montgomery County Government. 
  
To reserve your seat for the orientation session call 240-403-3600 or send email, before 
March 15th, to mngo@montgomeryworks.com.  Say “ESL Hospitality” when you call or send 
your email notice  
  
Orientation Sessions are available on following dates--  

Mon, 03/08/2010 
10:00 AM or 11:00 AM 

Tues, 03/09/2010 
10:00 AM or 11:00 AM

Tues, 03/16/2010 
10:00 AM or 11:00 AM

Wed, 03/17/2010 
10:00 AM or 11:00 AM

Eligibility Requirements to register for the training program: 
1. Interested in, or currently working in the hospitality industry 
2. High intermediate-level English language learner 
3. Authorized to work in the United States 
4. Montgomery County residency 

  
March TRANSITIONS Career Development Opportunity -- 
“Enhance Your Career Potential: Prepare for Your Next Job in Today’s Changing 
Economy” Sponsored by Scott Lee Foundation in partnership with The University of Maryland’s 
Office of Diversity and Inclusion 
DATE:             Saturday, March 27, 2010                   TIME:  10 am to 5 pm  
LOCATION:  University of Maryland/College Park Campus, Shriver Laboratory East Wing (Bldg 
#75) Room 0106  
FREE Registration Online: http://thescottleefoundation.org – Click on “Upcoming 
Events” 
For more information contact SLF toll free:  1-877-726-8533 
Training will include Resume Preparation, Completing Employment Applications, Interview Techniques, 
Diversity and Intercultural Communications, Writing Cover Letters, Appropriate Interview Attire and more! 
Presentations by Healthcare Professionals, Business Entrepreneurs, College and Human Resource 
Representatives.  Parking and Lunch will be Provided.   
  
April Event -- 
50+ Employment Expo—Sponsored by The Jewish Council for the Aging.  Retool, Recharge, 
Reinvent 
WHEN:          Friday, April 16, 2010 at 10 am to 3 pm--remember to put the event date on your 
calendar 
LOCATION:   Marriott Bethesda North Hotel and Conference Center 
                         5701 Marinelli Road, Bethesda, MD – Easy access from White Fling Metro (Red 
Line) 
FOR MORE INFORMATION:  Send email to mgordon@accessJCA.org or call 31-255-4231 
NOTE:  Recruiters from dozens of companies, including non-profits, government, healthcare, retail, 
technology and more!  Bring 5 copies of your resume and be ready to interview with participating 
employers at the event.  
  
Internet Resource --  
Job Interview Tips – Source:  Network Services & Consulting Corporation  
Website Address:  http://www.enetsc.com/ 
  
Article web link:  http://www.enetsc.com/JobInterviewTips.htm  
  
How To Survive Interview Day 
  



> Be Early 
Make a winning impression by showing you are reliable and organized. Get directions in advance 
and take a test drive if you are unfamiliar with the area. Also, check out the parking situation or 
public transportation schedules. Allow enough time for traffic and unexpected delays. 
  
> It's All About You 
Review your resume thoroughly, but don't memorize it word for word. When talking, focus on your 
skills and accomplishments and how they correlate to the position you want. Hone in on how your 
experience has prepared you for this job and what you can bring to the table. 
  
> Dress to Impress 
Follow this simple rule of thumb: "It's better to be over‐dressed than under‐dressed." Even if the 
work environment is casual, your appearance still must be neat, clean and professional. Unless the 
interviewer specifically tells you to dress casually, a classic suit is always your best bet. Also, limit 
your use of jewelry, makeup and cologne or perfume. 
  
> The Name Game 
Make sure you know the correct name and pronunciation of the interviewer. Listen carefully when 
the interviewer states his or her name and repeat it back when you say hello. Before you leave, ask 
for a business card from each person you met. This gives you the necessary information to write 
thank‐you letters. 
  
> Hand It Over 
A firm handshake is a sign of confidence, but avoid the bone crushing vice grip. Weak and clammy 
handshakes typically make a bad impression. Don't forget to look the interviewer directly in the eye 
when initiating contact. 
  
> Body Language 
Appear confident by sitting up straight and maintaining good eye contact throughout the interview. 
Poor posture may translate to low self‐esteem. Refrain from fidgeting or chewing gum or candy. 
  
> Be Nice 
You never know who you'll meet in the parking lot, elevator or lobby, so be polite to everyone from 
the receptionist to the CEO. After all, they could have an influence in the hiring process. 
  
> Short and Sweet 
Avoid long‐winded answers. Practice in advance and you will sound more focused and polished. 
  
> The Sounds of Silence 
While it may be golden, silence can be uncomfortable. However, jumping in with irrelevant 
comments just to fill up airtime will only make you look nervous. If you are experiencing trouble 
forming an answer to a question, wait a few seconds before responding. The use of "um, uh, like, 
well, err ..." sounds well, um ... stupid. Take your time and think before you speak. 
  
> Cold Hard Cash 
Although salary is an important factor in your job search, don't let it be the driving force behind 
your choice. In interviews, it's more important to talk about why you're the right person for the job. 
Do not bring up salary unless the interviewer asks. 
  
> Practice Makes Perfect 



Rehearsing is not just for actors. Take time to review what you want to say by asking a friend to 
play "the interviewer." By practicing your responses to typical interviewing questions, you will 
significantly reduce your stress level and improve your chances of making a winning impression on 
the interviewer. 
  
  

  
Join the JOB CLUB to receive weekly email notices that help job seekers locate gainful employment.  

Send your name and email address  
to Joe Heiney-Gonzalez at joe.heiney-gonzalez@montgomerycountymd.gov to enroll in the Office of 

Human Resources JOB CLUB. 
  

  
 


